
International Orientation
Completing Immigration Check-In



Completing Check-In
Congratulations, you are at the last stage of Orientation and Check-in.

To complete Check-In:
1. Follow the instructions to update your Tuscaloosa address in MyBama, and
2. Upload Clear Scans/Images of the Following Documents to our Secure Portal:

• Contact Information Sheet;
• Acknowledgement of Responsibility Form;
• Your passport main information page;
• Your F-1 Visa or J-1 Visa;
• Your F-1 I-20 (pages 1 and 2 only) or J-1 DS-2019 (page 1 only);
• I-94 Arrival/Departure Record (note: only accessible after arrival to the U.S.); and
• If you have a spouse or children with you, please also scan their documents for check-in.

Once these steps are complete, ISSS will be able to activate your immigration record.

https://mybama.ua.edu/
https://ua-app01.ua.edu/onBase/public/isssDocs
http://international.ua.edu/files/2012/12/Student_Contact_Information_Sheet.pdf
http://international.ua.edu/files/2020/08/Acknowledgement-of-Responsibility-signature-copy.pdf
https://i94.cbp.dhs.gov/I94/#/home


Updating Address
You must report your address at check in and keep 
your address updated. All non-U.S. citizens residing 
in the U.S. are required update their address within 
10 days of any change of address.

When you move, you should update your address in 
myBama, and ISSS will report the change to the 
Department of Homeland Security in SEVIS. 

ISSS must have the following information to report to 
immigration: 
• Local Address – This is where you physically live 

in Tuscaloosa.
• Permanent Address – This is your address in your 

home country. 

https://mybama.ua.edu/


Updating MyBama Address

• Local Address – This is where you physically live in Tuscaloosa.
• Permanent Address – This is your address in your home country. 



Uploading Documents for Check-In
• Access our Secure 

Immigration Check-in 
Portal

• Remember, your 
documents must be 
saved as an image, 
pdf, or word file less 
than 5 MB in size.

https://ua-app01.ua.edu/onBase/public/isssDocs


Getting Your I-94
The I-94 is your Arrival and Departure Record, which 
confirms your “official” visa status while in the U.S.

Access online at https://i94.cbp.dhs.gov/I94/

Your class of admission must always be correct - F1 for 
student visa and J1 for exchange visitor. 

Your “Admit Until Date” should be D/S, which stands for 
Duration-of-Status. 

If your I-94 says something different or if you cannot 
access your I-94 record, you should schedule an 
appointment with ISSS right away. 

https://i94.cbp.dhs.gov/I94/


Getting Your I-94



Required Documents for Upload
• Contact Information Sheet;
• Acknowledgement of Responsibility Form;
• Your passport main information page;
• Your F-1 Visa or J-1 Visa;
• Your F-1 I-20 (pages 1 and 2 only) or J-1 DS-2019 (page 1 only);
• I-94 Arrival/Departure Record (note: only accessible after arrival to 

the U.S.); and
• If you have a spouse or children with you, please also scan their 

documents for check-in.

http://international.ua.edu/files/2012/12/Student_Contact_Information_Sheet.pdf
http://international.ua.edu/files/2020/08/Acknowledgement-of-Responsibility-signature-copy.pdf
https://i94.cbp.dhs.gov/I94/#/home


Address Updated?  Documents 
Uploaded? SEVIS Validated!
Congratulations! You’re done with your check-in process.

ISSS will process the validation of your SEVIS Record, which can take 2 – 3 
business days at a minimum.

After the check-in has been completed and your SEVIS record has been 
validated, you will be notified.

After SEVIS Validation, ISSS will be able to process any requested 
verifications for I-9 processing, Alabama Credit Union accounts, Driver’s 
Licenses, and Social Security Number applications.
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