


• Sign into your USCIS account at 
USCIS.gov

• Select my USCIS to apply for OPT 
work authorization.
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Select this option because you are 
the applicant.
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Click on “File a form 
online”.



Open scroll down menu 

Select I-765, Application for 
Employment Authorization
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Click “start form” at the 
bottom of the page. 4-2 



Read instructions carefully!
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Click “next” after reading 
all the instructions. 5-2 



Read instructions carefully!
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Click “start” after reading 
all the instructions. 6-2 



Open scroll down menu.

Select (c)(3)(C) STEM Extension.
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Enter your degree with your major. 
For example, ”PhD in Chemistry”.

Enter your employer’s name as 
listed on their E-Verify record.

Enter employer’s E-Verify number 7-2 



Select “yes” or “no” depending on 
whether you are requesting 
premium processing.
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Click on ”renewal of permission”.

Click “yes”.

8 



Select “no” if no one assist you with the application. 
Select “yes” if someone is assisting you. You will be 
required to share their name and contact information. 
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Enter your first, middle, and last 
name as they appear on your 
official documents (passport, I-
20).

If you have used other names, you 
must choose “yes” and will need 
to list these names.
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Enter your phone number.

Checkmark if your mobile number is 
the same as your daytime number. If 
not, enter your mobile number.

Enter your email address.
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We recommend that you use the ISSS 
office address as your mailing 
address.
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Select “no” if you used 
UA ISSS address.

Enter your current 
physical address.
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Select the option 
that applies to you.

Select the option 
that applies to you.
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Make sure these answers match the 
information on your passport!
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You will find these information on 
your most recent I-94 available at 
https://i94.cbp.dhs.gov/I94
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Most F1 students do not have a travel document. 
This field can be left blank. However, if you have a 
travel document issued by USCIS, provide the 
document number here.

Make sure these answers match the 
information on your passport!
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You will find your SEVIS number 
listed on your I-20.

Select F1 – Student, Academic, or 
Language Program.
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Checkmark “I do not have or 
know my A-Number”.

Checkmark “I do not 
have or know my 
USCIS Online Account 
Number”.
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Click “no” even if you do not 
have a SSN. You will need to 
apply in person. 

Click “yes” if you already 
have a SSN and then provide 
your SSN.

Provide your SSN.
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You will need to upload a digital 
picture. The picture will have to meet 
the requirements listed. You can use 
the composition tool to crop a picture 
taken on your cellphone.
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• Upload your most recent I-94 here.

• If you last entered the U.S. using a 
passport that is now expired, upload 
the expired passport as well.
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Upload a copy of your current EAD card.
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Upload a copy of your I-20 that has the 
OPT recommendation from the DSO 
here. You must file your I-765 within 30 
days of the date the DSO enters the 
OPT recommendation.
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Upload a copy of your diploma as well 
as transcript showing degree level, 
major, and graduation date.
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Upload the institution accreditation 
available on the ISSS website:
https://international.ua.edu/wp-
content/uploads/2023/09/
Accreditation-
SACS_Reaffirmation-2016.pdf 
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https://international.ua.edu/wp-content/uploads/2023/09/Accreditation-SACS_Reaffirmation-2016.pdf


Add a response if you have 
additional information to include.
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Read and click “next” !
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Save a pdf of the document and email it 
to: internationalservices@ua.edu
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Check the box to confirm that you 
agree with the statement.
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Read instructions carefully!
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Checkmark the box to confirm 
that you have read and agree to 
the applicant’s statement. 

Provide your digital signature by 
typing your full legal name here.
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Read carefully and click on “Pay 
and submit”.

27



Select your method of payment 
and follow the instructions. The 
payment is the final stage of the 
application. 

Do not pay until you have fully 
completed the application!
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