
How to Complete the OPT Application Packet 
 
This will guide you through the process of completing your Optional Practical Training Application. You can 
find the application at http://international.ua.edu/files/2017/01/F-1_OPT_Packet_New.pdf.  

The OPT Application is three pages long. You will complete pages one through two, and your academic advisor 
will complete page three.  

Complete Biographic, Contact, and Academic Info on Page One  

Fill in the fields with your information. Make sure that all fields are accurate and up to date.  

 

Complete the Practical Training Data and Employer Data 

The first step is to pick your requested start date. This is the date we will use for your OPT recommendation.  

If you are currently working on-campus (including teaching or research assistantships) indicate this here.  

Indicate if you have completed more than 364 days of full-time Curricular Practical Training. If you are not sure 
what to put here, contact International Student and Scholar Services for help.  

Indicate here if you have completed OPT before. If you have not, select no.  

The employer data is optional. Many people file for OPT without having a job offer. If you do have a job offer, 
indicate the employer here.  

 

 

http://international.ua.edu/files/2017/01/F-1_OPT_Packet_New.pdf


Complete and Sign the Student Responsibility Agreement on Page Two  

OPT changes your relationship with immigration. From now on, you will be the person primarily responsible for 
keeping your immigration status in compliance. Carefully read over each responsibility and sign at the bottom of 
the page. Remember, if you don’t understand something, speak with an advisor at International Student and 
Scholar Services.  

 

 



Provide Page Three to Your Academic Advisor  

Your academic advisor or chair needs to complete the final part of the application. Digital signatures are 
accepted.  

The first section of page three covers your student information, and basic academic information.  

Graduate Students remember, you can apply for OPT before you have graduated if you have completed all 
requirements other than dissertation or thesis research. If this is the case, make sure your advisor indicated this on 
line 4.  

 

 

 

 

 



Review the On-Campus Work Details  

Remember, we must shorten your I-20 in order to apply for OPT. Your last day of on-campus work is the day 
we shorten your I-20 to. It is a violation of status to work on-campus after that day without authorization 
from International Student and Scholar Services.  

Make sure your academic advisor has checked the final box and signed the document before submission. Digital 
signatures are acceptable.  
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