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PRE-COMPLETION OPTIONAL PRACTICAL TRAINING – GENERAL INFORMATION 

 
DEFINITION OF PRE-COMPLETION OPTIONAL PRACTICAL TRAINING 
Pre-Completion Optional Practical Training (OPT) is designed to provide F-1 students with an opportunity to gain 
actual employment experience in their chosen field of study prior to graduation or completion of studies.  Its purpose 
is to complement the student’s academic studies.  This opportunity is an F-1 privilege, not a right.  Students maintain 
their F-1 status throughout the OPT period and are considered to be UA students for immigration purposes.    
 
WHEN PRE-COMPLETION OPTIONAL PRACTICAL TRAINING MAY BE USED   

1. Summer vacation and other times when school is not in session or on “break” - Pre-Completion OPT 
• Student must have met the 1 academic year requirement (completed 2 semesters of study at the current 

degree level) 
• Student must be eligible for registration and intend to register for the next semester   

 
2. Fall and Spring semesters – Pre-Completion OPT 

• OPT used during the normal academic year cannot exceed 20 hours per week while school is in 
session 

• Student must enroll in full-time studies and continue to maintain academic status. OPT is not a 
SEVP-approved reason for a reduced course load.    

 
ELIGIBILITY REQUIREMENTS 
 

Employment Requirements:  
• Employment must be directly related to the student’s major field of study (not to their previous degree field 

or to a minor degree field).   
• Employment must be appropriate for the student’s level of education.   
• The work may occur anywhere in the U.S. 

 
Student Requirements:   

• Student must have been lawfully enrolled on a full-time basis for at least one full academic year (fall + spring 
semesters). 

• Students who have transferred to UA must complete at least one semester at UA before applying to 
participate in Pre-Completion OPT.  If a student has had a gap in full-time study prior to transfer or if a 
student has begun a new level of study, they must complete a full academic year. 

• Student must be in a degree-seeking program (non-degree students are not eligible for Practical Training). 
• Student must be “in good academic standing”   
• Passport must be valid for at least six months past the date when the student applies for OPT.   

 
PLEASE NOTE: English Language Institute (ELI) students and Non-degree students are not eligible for OPT.   
 
DURATION OF OPT 

• Pre-Completion and Post-Completion OPT is limited to 12 months.  Any Pre-Completion OPT used prior to 
graduation will take away time from available Post-Completion OPT. 

• Student becomes eligible for another 12-month period of OPT upon completing a higher-level degree 
program. 

 
 

Pre-Completion 
OPT Request 
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APPLICATION PERIOD 
OPT applications (USCIS Form I-765 – www.uscis.gov/i-765) for Pre-Completion OPT can be filed up to 90 days 
before the requested employment/work authorization start date.  
 
PART-TIME VERSUS FULL-TIME OPT 
Part-time OPT is for employment of 20 hours per week or less.  Full-time OPT is for more than 20 hours per week. 
 
Part-time OPT counts toward the 12-month limit at a half-time rate, meaning that 2 days of part-time OPT is equal 
to 1 day of full-time OPT. Part-time OPT is subtracted at 50% of the rate from the 12-month initial OPT period 
(example: 100 days of part-time Pre-Completion OPT will subtract only 50 days from the overall 12-month OPT 
period eligible for Post-Completion OPT, leaving 315 days of Post-Completion OPT eligibility).  
 
Full-time Pre-Completion OPT counts toward the 12-month limit in a 1-to-1 ratio.  Full-time OPT is  subtracted at 
the same rate from the 12-month initial OPT period whether used as Pre-Completion or Post-Completion OPT.   
 
CANCELLATION OR POSTPONEMENT OF AUTHORIZATION 
Once the I-765 Application is approved by USCIS, the work authorization cannot be cancelled or postponed.  This 
means that unused days of approved Pre-Completion OPT will still reduce the number of days that you have 
available to actually work.  Once Optional Practical Training has been authorized, it is either used or lost—it cannot 
be recuperated.   
 
AUTHORIZED BEGINNING DATE OF OFF-CAMPUS EMPLOYMENT – BASED ON EAD CARD 
A student is not eligible to begin work until both of the following requirements have been satisfied:  

(1) the Employment Authorization Document (EAD) is physically received by the student, and  
(2) the authorized beginning date of employment indicated on the EAD has arrived  

 
CHANGE OF EMPLOYER WHILE ON OPT 
OPT is not employer specific.  Students in F-1 status do not need to have a job offer in order to apply for OPT. A 
student may also change employers at any time as long as they report the employment change to ISSS and the 
new job is directly related to the student’s major field of study. 
 
NOTE: As long as OPT is valid, students are required to report any change of name, change of address, and/or 
termination of employment to ISSS within 10 days of the event. ISSS reports these changes to DHS and USCIS 
through SEVIS.  Remember: while on OPT you are still in F-1 status and the reporting responsibility of The 
University of Alabama. 
 
OPT ADVISING AND APPOINTMENTS 
For additional information on F-1 Optional Practical Training, please see the OPT information under our student 
employment page, our How to Apply for OPT Page, and our step-by-step instructions for Filing Form I-765 Online.  
 
For questions about OPT, book an OPT Advising Appointment.  Once you have submitted your complete Pre-
Completion OPT Packet to ISSS, you will need to book an OPT Processing Appointment.  The I-765 will be filed 
during the appointment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.uscis.gov/i-765
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For additional information on F-1 Optional Practical Training, please see the OPT information under our student 
employment page, our How to Apply for OPT Page, and our step-by-step instructions for Filing Form I-765 Online.  

For questions, book an OPT Advising Appointment.  To apply, book an OPT Processing Appointment. 
 

PERSONAL INFORMATION 
Full Name (as in passport):  _____________________________________________________________________________________ 

      Given Name (First)         Middle Name (if any)        Family/ Last Name (Surname)   

UA Campus-Wide ID (CWID) Number: __________________  SEVIS I-20# N _____________________________ 
 

CONTACT INFORMATION 

Current Address:   ____________________________________________________________________________________ 
 Street (i.e. 123 University Blvd.)            Building & Apartment Number (if any – i.e. Building 9, Apt. 123A)

    ___________________________________________________________________________________ 
 City                                                   State                                                       Zip/Postal Code

Phone Number: ___________________________  E-Mail Address: ____________________________________________ 
ACADEMIC PROGRAM (MAJOR AND EXPECTED COMPLETION/GRADUATION DATE) 

Degree Level: 
 Bachelor’s;  Master’s;   Doctorate; 
 Other _________________ 

► Academic Major(s): _______________________

Expected Program Completion/Graduation Date: 
 Fall;   Spring;   Summer of ______________ (year)   

PRACTICAL TRAINING DATA 

Requested OPT Work 
Authorization Dates: 

Start-Date:  ______________________ 
   (mm/dd/yyyy) 

End-Date:  _______________________ 
   (mm/dd/yyyy) 

Full-Time or 
Part-Time 

 Part-Time (Up to 20 Hours Per Week – limited to Part-Time during Fall/Spring Terms) 
 Full-Time (Over 20 Hours Per Week – Only Available during Breaks) 

Are you working on-campus now? 
 

 Yes   No 

On-campus work & Pre-Completion OPT cannot 
exceed 20 hours combined in Fall or Spring Terms.  

Have you used CPT?  
 

 Yes   No If yes, please include all I-20s with CPT Authorization. 
Have you received 
prior OPT 
Authorization?   

 Yes ► Bachelor’s Master’s  PhD  
 No 

If yes, include all I-20s with OPT 
Authorization and scans of all EAD 
Cards. 

DOCUMENTS TO BE SUBMITTED TO ISSS 
FOR OPT RECOMMENDATION 

Merge and upload the following as a single PDF file: 
  This completed OPT Recommendation Request  
  (signed by you and your advisor) 
  Scan of most recent visa stamp (even if expired) 
  Scan of main passport page* ► 
  Scan of most recent I-94 Record* ► 
  Scans of any prior EAD Card(s)* ► 
  Scans of any I-20s for CPT or OPT* ► 
  Scan of Job Offer Letter (if available)* ► 

I-765 SUBMISSION CHECKLIST
  Online Form I-765 - www.uscis.gov/i-765  

(NOTE: Save as draft. Do not submit online form until 
after receiving I-20 with OPT Recommendation at OPT 
Processing Appointment; Please see step-by-step 
instructions for Filing Form I-765 Online.) 

I-20 Recommending OPT (to be issued by ISSS)
Digital passport-style photo
I-765 Fee Payment (NOTE: Pay via ACH

withdrawal from bank account or with a credit card) 
*Starred documents from first column ◄ 

Pre-Completion 
OPT Request 
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STUDENT RESPONSIBILITY AGREEMENT 
While on practical training you must continue to abide by the rules and regulations governing your visa status.  
 
Please carefully read the statements below and place a check mark in the box next to each statement.  Sign at the 
bottom of the page. Your signature indicates your understanding and agreement to abide by the responsibility 
statements. 
 

OPTIONAL PRACTICAL TRAINING RESPONSIBILITY CHECKLIST 
 

  I understand that Pre-Completion Optional Practical Training has been recommended by International Student 
& Scholar Services and that I must obtain practical training authorization from the US Citizenship and Immigration 
Services (USCIS) before I can begin work. 
 

  I understand that I must notify International Student & Scholar Services immediately if, after applying 
for OPT, I decide that I will not be able to participate in OPT. 
 

  I understand that USCIS may refuse to grant practical training if I do not submit all of the required application 
materials. 
 

  I understand that International Student & Scholar Services is not responsible for the length of time it takes for 
USCIS to process my application - https://egov.uscis.gov/processing-times/.  
 

 I understand that for Pre-Completion OPT during the Fall and Spring Semesters, my on-campus & off-
campus employment may not combine to exceed 20 hours of work per week.  
 

 I understand that I must maintain full-time enrollment during the Fall and Spring Semesters while on my 
part-time Pre-Completion OPT.  
 

  I understand that the period of practical training authorized by USCIS will allow me to work in my field of study 
only during the dates specified on the Employment Authorization Document (EAD Card) issued by the 
USCIS. 
 

  I understand that I must receive my physical EAD card, and the start date on the EAD card in the 
authorized employment period must be current in order to resume any on-campus employment/training or 
begin any off-campus employment/training. 
 

  I understand that my passport must be valid at the time of optional practical training authorization and it is my 
responsibility to maintain passport validity throughout the duration of my program. 
 

  I understand that I am required by current immigration regulations to report the following to International Student 
& Scholar Services within 10 days of any change of: legal name; residential or mailing address; employer name; 
employer address; and/or loss of employment.    

 
 

I certify that the above information is correct and complete, and that I shall notify UA of any change in my 
personal information or circumstances. I further certify my understanding and agreement to abide by the 
responsibility statements above. 
 
Student Signature: ________________________________________________   Date: ______________________ 
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TO BE COMPLETED BY ACADEMIC ADVISOR  
 

Name of Student: __________________________________________________________________________     
 

CWID Number: _____________________________ Student’s Email: __________________________________  
 
 

UA Academic Department: ____________________________________________________________________     
 

Advisor’s Name: ____________________________________________________________________________   
 

Advisor’s Title: ______________________________________________________________________________     
 

Advisor’s Email: _____________________________________________________________________________    
 
 

Please confirm the following about the above-named student.  
 

1. Level of Study:   Bachelor’s;  Master’s;   Doctorate;   Other _________________ 
  

2. Major Field(s) of Study: _______________________________________________________________  
 

3. Expected term of completion/graduation:   Fall;   Spring;   Summer of ______________ (year) 
 
 

  RECOMMENDATION FOR PRACTICAL TRAINING DURING SUMMER 
The department recommends that the above-named student be authorized for Pre-Completion Optional Practical 
Training to engage in employment related to their program of study during their vacation period. We consider such 
an experience beneficial to the student’s program of study. 
 

  RECOMMENDATION FOR PART-TIME PRACTICAL TRAINING DURING ACADEMIC YEAR 
The department recommends that the above-named student be authorized for Pre-Completion Optional Practical 
Training to engage in part-time, off-campus, degree-related employment (20 hours/week or less) during the 
academic year. We consider such an experience beneficial to the student’s program of study. 

 

On-Campus Work Limitations During Pre-Completion OPT Period During Fall/Spring Semesters: 
Students may not work a more than a combined 20 hours per week between their OPT employment and on-
campus employment during the Fall and Spring Semesters.  This is an aggregate 20 hour/week limit.  Students 
may exceed 20 hours of work per week during Summer vacation only. 
 

ADVISOR’S RECOMMENDATION FOR OPT: In order for the student to receive the full benefit of their education, 
it would be beneficial for them to receive practical experience in their field of study. Therefore, I recommend that 
they be granted optional practical training. 
 

Advisor’s Signature: __________________________________________  Date: ________________________ 
 

 

GRAD STUDENTS ONLY: Additional approval required for graduate students seeking Pre-Completion OPT.  
 

Grad Director/Chair Name: __________________________________  Title: ______________________________   
 

Phone Number: _____________________________  Email: ___________________________________________ 
 

Grad Director/Chair Signature:  ________________________________   Date: _________________________ 
 

 
 

Academic 
Advisor Pre-

Completion OPT 
Recommendation 
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